CITY HALL « GLOUCESTER » MASSACHUSETTS - 01930
Telephone 508-281-9722 Fax 508-281-8472

CITY COUNCIL STANDING COMMITTEE
Ordinances & Administration
Monday, January 11, 2010 - 7:00 PM
Council Committee Room - First Floor
City Hall, 9 Dale Avenue

AGENDA

1. Unfinished Business:
a) Hotel/Motel Tax (Cont’d from November i1, 2009)
b) Orders: CC2009-046 {Grow) Amend Sec. 17 of GCO re: Civil Service Ballot
Measure & Procedure for Selection of Chief of Police (Cont’d from 11/23/2009)
¢) Update by General Counsel o al/Non-Commercial Plates in a Loading
Zone (Cont’d from 12/7/20% L :
dy COM2009-037: Lettet frofm-Sandulli Grace, PC
Remove Chlefﬂom Civil

oucester Superior Officers

¢ (Cont’d from 12/7/2009)
ices Police Department:
from 12/7/2009)

¢) Letter from the [r
Update from the

2. Appoiatment: Katberme W Leahy ‘ J(,D Space Commxttee (TTF 02/14/2012)

’x

3. CC2010- 001(T0bLy/C10 mo) Ordt,r thdi C :iy Councﬂ con '\'”:ue to consider becoming

a member of Essex North ‘Shore Agrxcuituml and chhn al Sthool District

4, CC2010-002 (Tobey) Em{;t Q: dmance re szul P
Committee

1on and Public Information

6. Memo from Building Insp

7. Memo from CAO and RFP “To Provide Public Relations, Communications and
Media Support for City

8. Other Business
COMMITTEE
Councilor Sefatia Theken, Chair
Counciior Ann Mulcahey, Vice Chair
Councilor Bruce Tobey

Committee members — Please bring velevant documentation
Back-up and Supporting Documentation alf on file at the City Clerk’s Office, City Hall

CC: Mayor, Jim Duggs . '
Chict Michael Lane. 2€:L WY 9-wyrol
Suzanne Egan, Marcia Mclnnis
Linda T. Lowe, Bob Ryan ‘{;{H ¢ 5} ¢ E; T} }G

Bill Sanborn

EEERKIDNRK




LOCAL OPTION ROOM OCCUPANCY EXCISE
Chapter 27, §§ 51, 52 and 154 of the Acts of 2009
Amending General Laws Chapter B64G, § 3A
Effective for occupancies on or after August 1, 2009

A city or iown may impose, up to a maximurn rate, a local excise on the rental of rooms
- hotels, motels, lodging houses and bed and breakfast establishments by accepting G.L. ¢. 64G,
§ 3A. The maximum rate communities may now impose is 6% (6.5% for Bosion), Previously,
the maximum rate was 4% (4.5% for Boston). The local excise applies to all room occupancies
subject to the state room occupancy excise, A community may not vary the occupancies subject
to the excise, but may adopt any rate up to the maximum. A city or town that aceepts the local
TOOI CCUpancy excise may also amend its excise rate, but it can only revoke or amend the rate
once a yeat.

Acceptance or Amendment Procedure

Acceptance of the Jocal option room occupancy excise, or amendment of the local excise
rate, 18 by majority vote of the municipal legislative body, subject to local charter, To accept, the
city or town must vote to accept G.L. ¢, 643, § 3A and specify the local excise rate. The
foliowing or similar language may be used:

VOTED: That the city/town of accept G.L. ¢. 64G, § 3A to
impose 2 local room occupancy excise at the rate of percent.

The following or similar langnage may b¢ used to amend the [ocal rate:

VOTED: That the city/town of impose the local room
oceupancy excise under G.L. c. 64G, § 3A at the rate of _ percent.

or
VOTED: That the city/town of amend i1s local room

occupancy excise under GLL. ¢. 64G, § 3A to the rate of
percent.

Acceptance or Amendment Effective Date

A community’s acceptance of the local room occupancy excise, or amendment of itg
excise rate, becomes operative on the first day of the next calendar quarter after the vote,
provided that date is at least 30 days after the vote to accept or amend. If not, the acceptance or
amendment becomes operative on the first day of the second quarter afier the vote, As a resuit,
October 1. 2009 is the earliest an sccentance or amendment can become operative for
FY10. A community must accept or amend on or before August 31, 2009 in order for the

DOR (o begin collecting the excise or new excise rate on that date,




-5-

For the start dates of each quarter and last date an acceptance vote wiil take effect for that
quarter, please see the schedule in Attachment A.

A city or town may make the acceptance or amendment operative at the start of a later
quarter by including the later start date in the vote (** to take effect on J anuary/April
/July/October 1, 2 7

Notification Reguirements

The city or town clerk must notify the Municipa Data Management/Technical Assistance
Bureau within the DLS whenever the statute is accepted or rescinded, (“Noyi fication of
teont Ucounaney™) or the excise rate is amended (¢
: nce-Hoom Oeeunane 1¢7).  The notice is to be submitted within 48 hours of
the vote, Without timely notice, the DOR cannot begin collecting the excise or new excise

rate for the city or town.

Revenue Estimates

Within the next few weeks, the DOR expects to release estimates of the amounts each
city or town could collect from imposing or increasing the local room occupancy excise, At that
time, we will provide further information about the use ol Foom occupancy excise revenue as an
estimated receipt in the FY10 tax rate. No community will be allowed (o use new local room
gccupancy excise revenues in the FY18 tax rate. however, unless it kas accepted the statute
or amended its excise rate before the tay rate js sef.




ATTACHMENT A

LOCAL OPTION EXCISE TIMETABLE

FY QUARTER ACTION DISTRIBUTION Jj REVENUE COLLECTED
QUARTER | START DATE DEADLINE DATE ' DURING

Q1 July 1 May 317 Septembar 30 June, July, August

Qz¢ October 1 August 31 December 31 Sepiember, October, Novembar

Q3 ] January 1 December 1 | March 31 | December, January, February

G4 | Aprit 1 March 1 June 30 March, April, May

' Latest date to accept or amend in order {o implement for full fiseal
collections from July — May (11 months).
* Earliest Quartsr acceptances or amend
quarter. it will receive collections from October — May (8 months) during FY10.

| year. In first vear, community will receive
Community will recaive fulf year collections thereafter.
ments can become gperative for FY10.

if community impiements in this




TEL 978-281-9700
FAX §78-281-0G738

ckirki@gel. gloucester.ma.usg

City Hall
Nine Dale Avenue
Gloucester, MA 01930

OFFICE QF THE MAYOR

December 8, 2009

Ms. Kathryn W. Leahy
67 Perlans Street
Gloucester, MA 01630

Dear Kathy:

Thank you for your interest in serving on the Open Space Committee. I have issued you
a 90-day temporary appoiniment to serve on this committee which will enable vou to
attend and vote af meetings. Please report to the City Clerle’s office at your earliest

conveniende 1o pick up vour appointment card (copy enclosed) and be sworn in.

Your appointment will be forward to the City Council for therr December 15, 2009
meetimg and will be referred out to the Ordinance and Administration subcommitiee.
You will be contacted by the Clerk of Cornmittees as to the date'on which the O&A
Comumittee will review your appointment.

Should vou have any questions or if you require any additional information, please do not
hesitate to contact my office.

Agam, thank you for agreeing to serve on the Open Space Commitiee. | trulv appreciate
the hard work and dedication you and your colieagues on this important, newly-created
committee will offer on behalf of the Ciry of Gloucester,

Sincerely

oo

Mayor

ce: Sarah Buck Garcia, Community Development Director
Enclosure ' ;
CAK/e




EFFECTIVE DECEMBER §, 2000
Che Gty of Glonrester, Maszachusetts

Dear Kathrynh W. Lealy, 67 Perkins Street, Gloucester

It is my pleasure to inform you that | have this day appointed you

to the Open Space Committes of the Ciry of

Gloucester, Massachusetes - i

This ig a 80~dav femporary aprointment. After City Council

approval, term to expire 42/14/"017

Respectfully,

i
N.B. You ave requived 16 be sworn in ay the office o*’ thefCity Clerk & wemre acting
under this apboinrment,

Swoern in By:




§7 Perkins St. R
Gloucester, MA 01930

December 4, 2009

Mayor Carolyn Kirk

City of Gloucester — City Hall
Dale Ave.

Gloucester, MA 01930

Dear Mayor Kirk,

Please accept this letter expressing my interest and wiilingness 1o serve as a member of the Gloucester
Open Space Commuttee,

T'have lived in Gloucester since 1977, exploring the extraordinary natural open spaces, and enjoying the
parks and playgrounds with my children as they moved from toddler swings to the East Gloucester

Orioles baseball team, to teenage tennis maiches on the Boulevard. This interest led me to participate in
crafting of the 2001 Conymunity Development Plan as the Open Space group leader. It is gratifying to

have one of the plan recommendations - the creation of an Open Space Cormmittee — become a reality, [
also conducted a survey, “Wilds of Cape Ann,” for residents to identtfy their favorite natural places. The
results of that survey are available for the Open Space Committes to review,

My professional experience is relevant to the purpose and activities of the-Open Space Commitiee. As
indicated on my resume (enclosed) [ have worked with a variety of groups and municipalities on the
North Shore to help attain open space and habital protection goals that meet diverse needs and interests in
the region. These include founding and coordinating the Green Neighborhoods Alliance that developed
Open Space Residential Design (OSRDY} as an innovative zoning too! for designing and building new
subdivisions that save open space. Gloucester was one of the first communities in Massachusetts to adopt
QSRD. Since 1996 1 have led the Great Marsh Land Protection Team tha( has protected over 1,000 acres
of upland buffering salt marsh. These projects have helped me gain familiarity with the process of
developing and implementing & municipal Open Space and Reereation Plan and working collzboratively,

I am a meraber of the Gloucester Little River Habitat Restoration Team and coordimate volunteers to
moniter the anmual river herring run. 1 have participated i several dune grass plantings on Good Harbor
and Wingaersheek beaches and am a member of the Board of Directors of the Essex County Ecology
Center (Toad Hall Bookstore.)

I appreciate your consideration of my request, and if approved for this commitiee, look forward to
contributing to Gloucester’s Open Space future.

Sincerely,
ol l@% |
Kaihryn W, Leahy : :

ge: Sarah Buck Garcla




Kathryn Weld Leahy Phone: 978-283-5725 (h): 978-927-1122 x 2700 (w)

67 Perkins St. email: kwieahy@comeastnet (h)
Gloucester, MA (1930 kleahy@massaudubon,org (w)
Education

Vassar College, Poughkeepsie, NY
B.A., English Literature and Cqmpc;sition. 1969,

Employment History

Massachusetts Audubon Society

346 Grapevine Road

Wenham, MA 01984 978-927-1122 x 2700

2000 — present:
Director
Responsibility: Direct regional conservation advocacy office, focusing on habitat conservation through a
program of land protection, land use planning, technical assistance, community educastion and outreach
and school education. Supervise Cormmumity Outreach Coordinator, Salt Marsh Science Education
Coordinator, part-time and temporary staff, volunteers and caretaker. Manage 42 acre wildlife sanctuary

“including buildings and grounds. Administrative duties include budget development and management,
and fundrzising. Represent Massachusetts Audubon Society throughout the North Shore Comumunity,

1993-2000:

Member of management team to advocate and provide technical assistance for biological conservation
and water resource protection on the North Shore. Activities included: public outreach and education
efforts, including press, newsletters, special events, educational workshops; fundraising unit budpet
development and management.

1989-1993:
Admmstrative Assistant/COffice Manager

1979 1989 L

Natural History Travel Coordinator, Mass Audubon Society, Lincoln, MA

Managed specialty Natural History Tour Program offering 25-30 US and international tours each year for
250 participants. Duties included tour development, budgeting, scheduling, booking air and land
transportation, hotels and lodges. Sales and marketing and client relations.

Experience relevant fo current proiect

Co-Founder and Principal Coordinator — Green Neighborhoods Alliance. 1998 - 2004, The
Green Neighborhoods Alliance includes conservation professionals, home builders and housing
developers, realiors, municipal and regional planners, housing advocates and others. Mass
Audubon and MA Coastal Zone Management formed the Alliance to support and implement
Open Space Residential Design as an mnovative zoning tool for designing and building new
subdivisions that save open space. The Alliance developed model bylaws applicable to
Massachusetts communities and Mass Andubon staff provide education and technical assistance
to interested municipalities, The Alliance received an EPA Environmental Merit Award in April,
2G04 and was a finalist for a Roy Family Award at the John F. Kennedy School of Government
in Cambridge, MA.




1996 — Present

Director, Great Marsh Initiative; Coordinator, Great Marsh Summits. 1996 and 1998

The Great Marsh Initiative was founded in order to implement the conservation management
plan recommended by Buchsbaum, et. al., 1999, and expand the project beyond the Plum Island
Sound study area fo the entire Great Marsh region. A team approach was chosen as the most
effective method for accomplishing the management goals. After the first summit in 1996 o
review current conditions, goals and objectives, action teams began to address goals for:
anadromous fish restoration; salt marsh restoration; water quality improvement and land
protection. Team Accomplishments: Protected 1,000 acres of upland buffering salt marsh;
restored over 250 acres of sait marsh; collected five years of date on river herring runs in five
rivers using volunteers; installed stormwater filiration systems in several locations in Great
Marsh towns; conducted Great Marsh awareness campaign; implemented Salt Marsh Science
Education project in Great Marsh schools; hosted “Healthy Economy-Healthy Environment
breakfast attended by over 100 business persons.

2000 — present
Coordinate public outreach and volunteer citizen science on behalf of Gloucester’s Little River.

Includes recruiting and managing volunteers to collsct data on seasonal herring migration;
initiated shoreline survey of entire Little River watershed fo determine assets and threats; public
outreach te local media and Mass Audubon publications; and member of the thﬂe River
Restoration Team.

Gloucester Civie Experience

1998 — 2001 Community Development Plan for the Citv of Gloucester
Team Leader (Open Space); Author: Section ILB “Land Use, Open Space.”

Gloucester Housing Coalition — Appointed to the Housing Coalition by Mayor Bell and served
for approximately 18 months, During that time I chaired a sub-committee researching
opportunities for zoning and reguiatory changes to help increase affordable housing stock.

2005 - 2008 —~ Member of the Committee to Adopt the Community Preservation Act. Treasurer,
2008. Active strategist and campaigner,

Publications , -

Leahy, K. 1998, Assisting horseowners in reducing runoff pollution from pastures, paddocks,
and stables: a resource guide. Prep. for Mass Audubon and The Massachusetts Environmental
Trust. 13pp plus figs,

Leahy, K. 1999, Golf courses and the environment. Prep. for Mass Audubon. 6 pp.

Leahy, K. and R. Buchsbaum. 1998. Nonpoini source comprehensive implemeniation program for
the Mill River sub-waiersheds. Prep. For Mass DEP and US EPA. 13pp plus figs.




Buchsbaum, R. and K. Leahy. 1999, Conserving the Plum Island Sound/ Rivers Ecosystem: 4
research report and management plan. Massachusetts Audubon Society. Wenham, MA. 30 pp.

Leahy, K . and Cooper, A. 2007. Preserving and Enhancing Communities: A guide for citizens,
planners and policymakers. Chapter: “Building Consensus: Coalitions for Policy Change.”
University of Massachusetts Press, Amherst, MA.




Gloucester City Council
CERTIFICATE OF VOTE
Certificate Number: 2009-183

The Gloucester City Council, ar 2 Special City Council meeting held on, TUESDAY,
AUGUST 25, 2009a: 7:00 p.m. in Fred J. Kyrouz,Auditorium, City Hail, vored to
approve the following acton: :

IN CITY COUNCIL:

MOTION: On motion of Councilor Foote, seconded by Councilor Beviin, the City Council
voted 8 IN FAVOR ¢ OPPOSED 1o AMEND Chapter 7 “Administration” by ADDING
“Open Space and Recrestion Advisory Committee” Sections 2-517 through 2-320 as
follows: .

Be it enacted by the City Council assembied and by the authority of same as foliows:
Section 2- 517 - Establishment; compasiion; appnintment_;-md terms of members

‘There is hereby established an Open Space and Recreation Committee which is created fo
formulate and implement an Open Space and Recreation Plan (OSRP) for the City of
Gloucester. The Open Space and Recrestion Committee will assist the city in its future
actions with regard to open space parcels within the city, The committee shall consist of
seven (7) members who shall be appointed by the Mayor from the residents of the city and
confirmed by the City Couneil. The members shall serve for three-year stapgered terms
beginning on the date of appointment and ending on February 14 g required by City
Charter.

Section 2 - 518 Purpose

The Committee shall create and implement an QSRP which shatl;

2. Ensure the existence, smart use and access to open space in perpetuity.

b. Ensure that contignous areas and functions and values that depend on them are
maintained

¢. Propose a process for agresments with abutters with shared use/conservation
interests for enhancing QPER Space.

d. Recommend planned city growth and business development in a way that fully
contemplates and strives to maintain the functions, values, uses and vision for open
space in Gloucegter, o

e. Establish 2 criteria and process for ceding apen space to development or dedicated
use

£ Premote awareness and nse of open spaces through » descriptive mventory of spen
spaces,




Section 2 - 519 Process

The former open space plans shall be used to treate the plan which shall be submitted to the
Commonwealth.

Section 2-520 Authorities and Responsibilities

& The Open Space and Recreation Committee shall act as an advisory committee to
the Mayor, City Council, municipal boards, and the general public on matters
COnCErning open space and recrestion and shall have wo budgetary powers,

b. A majerity of appointed members serving on the committee shall constitute g
querem and no meeting shall be continued without & quorum being present, unless
a gubcomumittee kas been established.

¢ The commitiee shall submit a sumimary of s acivity and is progress an
semianmually basis in the months of September and April,

d. The Open Space and Recreation Committee may promote ad-hoc commitiees tg
develop stewardship for public open spaces. Such activities shall be coordinated
with the Parks Department and Conservation Commission,

MZ,, g 23 /é’%}

Joanne M. Senes, Interim City Clerk

APPRC YOR VETOED BY THE MAYOR

YN - AL

Carolyn A%, Mayor Carolyn A. Kirk, Mayor
SIGNED THIS _} %1DAY OF &%‘ 200_?

All Ordinances shal become effective 31 days after passage except:
Emergency Orders shall become Effective Next Day
Zoning Changes shall be Effective Next Day.




MNortheast Health System

November 18, 2009

The Honorable Bruce Tobey
President

Gloucester City Council
City Hall

S Dale Avenue

Gloucester, MA 01936

Dear President Tobey:

My name is Ken Hanover and T have recently been hired as the President and CEO of
<z Hbrtheast Health System of which Addison Giibert is an important part. [ have been i
< om the job now for several weeks and I am enjoying getting brought up-to-speed on o

¥
%L&j S¥stem and Hospital operations.

iy ®T

G . . . .

wtad S0 my understanding that both of my predecessors made periodic appearances before
=5 dhe Gloucester City Council to brief the Council on various issues surrounding the

S Eheration of Addison Gilhert Hospital. Being relatively new to this position, I would
] &l the Council’s patience and request formally that 1 be allowed to appear before the
City Counctl sometime in February or March of 2010. Please contact me at your
convenience in order to sef up a time and date for such an appearance to occur.

['ook forward to working with you and the other members of the Gloucester City

Council to preserve and strengthen Addison Gilbert Hospital, Please contact me
should you need anvthing in the future.

&i’%mmw

President and CEQ

KH/v

Kenneth Hanover Prevdeet ond Chist Essoutive Officer

85 Herrick Sireet, Baverly, Massachusetis 01915 4 876-922-4628 £ O78-921-7470

Khanover@nhs-heslkthlink.org




CITY OF GLOUCESTER 2010
CITY COUNCIL ORDER

| ORDER: #CC2010-601
COUNCILLOR:  Bruce Tobey and Joe Cioline

DATE RECEIVED BY COUNCIL: 61/05/26160
REFERRED TO: O&A & B&F
FOR COUNCIL VOTE:

Ordered that City Council continue to consider whether Gloucester should become a
member of the Essex North Shore Agricultural and Technical School District as
established by Chapter 463 of the Acts of 2004 and Chapter 9 of the Acts of 2006,

Counciflors Bruce Tobey and Joe Cioling




NORTH SHORE REGIONAL

VOCATIONAL SCHOOL DISTRICT

30 Log Bridge Road, Post Office Box 808

Middleton, Massachusetts 01849-2806 _ _

Tslephore (978) 762-0001 Amalia ' O'Malley

Fax 1978) 777-8403 Superintendent-Director
www.nsths. mec.edu '

December 7, 2000

2 @
3

£ - |
- M
. o
City Clerk —t :
- . prrd LI s ;
Gloucester City Hall = opll ;
Nine Dale Avenue s :33:;:

Gloucester, MA (11930 en

<

Dear City Clerk:

The merger of the North Shore Regional Vocational School District and the Bssex Agricultural and
Technical School, as defined in Chapter 463 of the Acts of 2004, calls for the Town or City Clerk to send
a certified copy of the vote to join the new District to the Commissioner of Education,

Therefore, we respectfully request that you send said certification to Commissioner Mitcheli T). Chester at

the Department of Elementary and Secondary Fducation, 75 Pleasant St, Malden, MA, 02148 at your
earliest convenience.

Upon receipt of this, Commissioner Chester will, in turn, certify the local adoption of this chapier to the

Secretary of the Commonwealth and fix a time and lacation for the nitial meeting of the new school
committee, . '

It'], or either of the Superintendents, {Roger Bourgeois, Essex Agricultural School, 978 774 -0050,
Amelia O’'Malley, North Shore 978 762-0061) can be of assistance, please do not hesitate to call.

;S ifffﬁ’érei;\f, p ) . &
f’f "'.;’? * }‘;‘] E {;/LVMH:? mﬁ

Way%e Marqguis, Chairrﬁ;ﬁ
Merger Oversight Board

cc: Mitchell Chester, Commissioner of Education
Secretary of State Galvin
Senator Frederick Berry
Superintendent Roger Bourgeois, Fsgex Agricultural
Superintendent Amelia O’Malley, NSRVSD

Participating Cormmunities:

Beverly Danvers Gloucester Lynnifield Marlzlehsad Nahant Salem Topsiisld
Boxtord Essex Harmifton Manchestar-by-the-Sea Middiaton Rockpor Swampscott Wenham




Office of the City Clerk

9 Dale Avenue - Gloucsster, Massachusetts 01930

Oifice (978} 281-9728 Fax (978 282-1358
E-mail: dowe@gloucaster-ma.gov

December 17,2009

Wayne Marguis,Chairman

Merger Oversight Board

N.Shore Regional Vocational Schoot District
30 Log Bridge Rd.

P.ORBox 806

Middieton,MA.01949

Re: Vote by Gloucester City Council to Join New Regional Schoal District

Drear Mr. Marquis:

This letter 1s writien In response to your December 7, 2009 letter to this office in which vou
requested that we Send a certification of the vote 1o join the new North Shore regional school
district under Chapter 463 of the Acts of 2004 to the state Commissioner of Education. We have
not sent the certification following a December 1,2009 City Council vote for the reasons
explained below. :

The Gloucester City Council, on December 1,2000 did vote to join the new school district .
Lnaer the Gloucester City Charter that vote was required fo be approved by the Mayor who had

en days to approve or vete the vote. On December 10,2000 the Mayor vetoed the vote to jom the
new district, Under the City Charu this veto was returned “forthwith™ to the City Council at its
next meeting on Decernber 15,2009, In order to override the veto the City Council was required
to have a 273 vote of the tuI} council {six votesyin faver of override, The override of the vato
failed as there were only five votes in favor.

The City Council understands that under the special acts governing the new district and the
anticipated amendments to the acts by the state legislature that the vote to join may be considered
again by the new council when its term begms in Janvary 2010 up until July 2010 . Ci ity Council
President ,Bruce Tobey, has asked me to advise vou that this issue will be returned to the new
City Council in January 2010 for review, debate, and vole with the intention of completing the
vote before the deadline for mm’ucujahues to join. We will inform the office of the Commissioner
of Education of any further votes to join by the Council and approved by the Mayor.

Sincerely, /- \ ?\f/ .
4/ / el

City Clerk Copy: Bruce H.Tobey

(-—1.




CITY OF GLOUCESTER 2010
CITY COUNCIL ORDER

ORDER: #CC2016-002
COUNCILLOR:  Bruce Tobey

DATE RECEIVED BY COUNCIL: 01/05/2010
REFERRED TO: O&A
FOR COUNCIL VOTE:

ORDERED that the City Council enact an ordinance that institutionalizes the role, membership,
duties and responsibilities of the Citizen Participation and Public Information.

Councilor Bruce Tobey




Page 1 of 1

Dana Jorgensson

From: tobeybruce@aim.com

Sent:  Tuesday, January 05, 2010 8:58 PM

To: Dana Jorgensson

Cc: Linda Lowe; Joanne Senos; councilorsi@@gloucester-ma.gov
Subject: O&A's review of my order re: the CPPI

| apologize that | can't attend the 1-11-10 meeting due o husiness travel commitments. if | were there, here is
what | woulid say:

1. The council should align itself with the Administration's desire to encourage volunteerism and open
communication by enacting an ordinance giving the CPPI standing and definition.

2. The CPPl itself needs to be open and transparent, which an ordinance with a clear statement of membership
and roles will provide.

3. Both the council and the school commitiee have an interest in encouraging volunteerism, and each should
therefore have a voice on it, with members serving stated terms and being subject to council confirmation.

i propose that the O&A committee ask the City Clerk to meet with the current CPPi so she can gather their
insights and information and then prepare a draft ordinance (that also captures the concerns P've stated above) for
presentation to the commiitee by mid-February.

Thanks.

bt

1/6/2010




3 Pond Road
Gloucester, MA 01830

OF
UCESTER

eIy

Phi# 878-281.9774 Fax# 978-282-3038

" e m O COTRIET
RECEIVED
DATE: December 8, 2009 T W0

TO:  Jim Duggan, Chief Admin Officar

B 3 7y g
Mayor's Office E‘%}%&%ﬁ @%“?3 ﬁﬁ?@%
A
FROM: Bill Sanborn, Inspector of Buifd:’ngﬁf’%
RE:  Parking Meter Bags

Jim, Please forward to City Council,

The Building Department has been in charge of parking meter bags for a number of years. | has
come to my attention that there is 2 problemn with users of the meter pags returning them back to the
department when they are finished using them. This has created the need for excessive labor intense
tracking of who has the bags and getting them retumned.

Therefore, | am proposing the following plan that | believe will alleviate a lof of the probiems with
tracking of meter bags. With the Council's support, | propose using disposabie meter bags in place of
the canvas bags now used. The bag would be issued with an expiration date inscribed on the bag
{the date would be secured with ciear tape to prevent tampering). The user would be required to pay
$5.00 per day for the parking fee and a one-time fee of $5.00 for the disposable bag. If furtther time is
required the applicant would need to get a new bag. Meter bags will be required anytime that a
metered parking space is obstructed and unavailable for public use (for example when meters are
obsiructed by dumpsiers, concrete barriers, etc).

! propose setting this plan in use for a ninety (90) day trial period. At the end of the tria! period § would
respectfully submit a request to the Council to amend City Cede of Ordinance section 22-229 Parking
control device.

WS/lim

cc: Mike Lane, Police Chief




CODE OF ORDINANCES

REPLACE with “The Chief of Palice” {in two places} and by striking the
‘department of public works” (Ord. 04-31)
{Code 1970, § 21-176: Ord. of 12-10-85, § 1A; Ord. No. 98-1998, §1 7-28-88)

Secs. 22-224..22-206. Reservad,

Page 253 of 480

Editor's note--Ord. No. 19-1992, § 1, adopted July 14, 1992, amended this Code by repealing §§ 22-

224--22-226. Formerly, § 22-204 pertained to disposition of deposits generally and derived from the
1970 Code, § 21-177, an ordinance adopted Dec. 10, 1985, § 1B, Ord. No. 41-19¢1, § |, adopted Dec.
17, 1991 and Ord. No. 30-1991, adopied Sept. 3, 1991, Section 22-205 pertained to payment of salaries
and wages etc,, from the parking meter account and was derived from the 1970 Code, § 21-178. Section
22-226 pertained to the purchase of equiprment necessary o enforce the division and was derived from

the 1870 Code, § 21-179.

Sec. 22-227. Records of receipts and disbursements.

The director of public works and the city treasurer shall keep whatever records may be necessary

to show all parking meter receipts and disbursements,
{Code 1970, § 21-180; Ord. of 12«1'0-85, § IB; Ord. Ne. 99-1998, § 1, 7-28-98)

Sec. 22-228. Duty of police as to violations of division.

It shall be the duty of the police department o take the parking mater number and the state
vehicle number of all vehicles whose operators viclate the provisions of this division and to cause {0 be
imposed the penalties provided in saction 1-14, When a parking meter is found to be not in proper
working arder by the police chief, the matar number shall be posted and no vioation of section 22-218 of

this division shall issue.
(Code 1970, § 21-181; Ord. of 12-10-85, § IC)

Sec. 22-229. Parking contro! device.

Parking bags will be issued for use by contractors working in the downtown area with a ten doitar
($10.00) deposit, of which five dollars {$5.00) will be returned 1o the contractor upon return of the parking
meter bags. These bags will be picked up and returned io the city treasurer's office, City Hail on a daily

basis.

DELETE “returned to the city treasurer’s office, City Hall on a ¢ally basis” (Ord, 04-32 Dealeted

10/19/04)

ADD: “returned to the Police Department on a daily basis, or as required by the Chiefl of Police.

(Ord 04-32 10/19/04)
(Ord. No. 23-1894, § 1, 11-1-94)
Sec. 22-230. Downiown Parking Permits

Downtown Permit Parking for all ten-hour meters, with the fee being $50.00 per month per
person, or $§600.00 annually per person for those having a valid business in Gloucester, {Ord. 04-10 7-

13-04)
Secs. 22-231--22-239. Reservad.,

DIVISION 4. TOW-AWAY ZONES

http:/fwww.gloucester-ma. gov/localpages/cityclerk/city-ordinance him

1/28/2009
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Redi
Hackaging, Inc.

PARKING METER BAGS

SO EASY TO CARRY!
Just fold away in glove department
or carry in pocket until ready to use!

Gutlasts cardboard signs &
paper bags
in rain, wind, snow, and sun!

DOUBLE METER COVERS Just slip wire ties that are included

SINGLE METER COVERS
in cases through holes in bag
and fasten securely around
Use double meter bags the bottom of the meter bag Guaranteed not to fade

to cover signs,

sc bag will not come off. up to 6 months!




TEL 978-281-9700
FAX 978-281-9738

City Hall
Nine Dale Ave

Gloucester, MA 01930 ckirk@ei.gloucester.ma.us

OFFICE OF THE MAYOR

Memorandum

To:  Members of the Gloucester City Council

From: Jim Duggan, Chief Administrative Ofﬁce@

Date: December 16, 2009

Re:  Public Relations RFP (for information only)

Following up to the December !* presentation by the various tourism organizations, I
have attached the Request for Proposals (RFPY “To Provide Public Relations,
Communications and Media Support for the City of Gloucester” referenced that evening.
The initiative, including the funding mechanism, was & collaborate effort between the

Tourism Commission and multiple business owners to seek seasoned professionals that
* will promote the City of Gloucester as a destination city. )

As you can see, the Scope of Services clearly outlines a well defined strategy on selecting
the right candidate to achieve the desired results.

If you have any questions or concerns, please don’t hesitate to contact me at your earliest
convenience.




City of Gloucester

Office of the Purchasing Agent
City Hall, 9 Dale Avenue

Gloucester, Massachusetts 61930
Telephone 978 281 9710 Fax 978 281 8763

www.oloucesier-ma.gov

posals # 10118

ovide Public Refétions, Communications and Media Support
Fgr the City of Gloucester

Issued: Monday, December 21, 2009

Submission Deadline:  Tuesday, January 19, 2010 @ 11:00 am
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SECTION 1.00 NEWSPAPER ADVERTISING

To: Gloucester Daily Times

From: Donna Compton, Purchasing Agent

Date: December 14, 2000

Re: Please run this ad as small as possible on December 21, 2009

Request for Proposals #10118
Tourism Public Relations Consultant

The City of Gloucester seeks proposals to provide media and public refations support for our Taurism Commission. The RFP package
will be available on Dec. 21, 2009 &t the Office of the Purchasing Agent upon receipt of a §15 fea.. Proposals must be received and will
be opered at the Office of the Purchasing Agent, City Hall, 9 Dale Ave., Gloycesiar, MA 0193010 iater than January 18, 2010, @
1100 am. The City reserves the right to reject any and all proposals or o that which is deemed in the best interest of the City of
Gloucester, MA. The City shalf not be responsible for proposals arrivi r '

i
ST

Donna Compton
Purchasing Agent

CITY OF GLOUCESTER, Office of the Purchasing Agent, 8 Dale Ave., Glotcester, MA, 01930, Tel: 978-261-871 0, Fax: 978-281-8763, purchasing@gioucester-ma.gov




RFP 10118 Tourism Consultant 3

CITY OF GI.OUCESTER, MA.
REQUEST FOR PROPOSAL # 10118

SECTION 2.00 SERVICE DESCRIPTION
The City of Gloucester seeks propesals to provide media and public refations support for the City of Gloucester Tourism Commission,

SECTION 2.01 RFP AVAILABILITY
Request for Preposals will be available on Monday, December 21, 2009, at the Office of the Furchasing Agent, City Hall, & Dale

Avenue, Gioucester, MA, Therz is 2 $15 non-refundable administrative fee,

SECTION 2.02 RFP OPENING
Proposals will be opened on January 19, 2010, at 11:00 a.m. at the Office of the P

thasing Agent, City Hall, 8 Date Avenue,
Gloucester, MA

SECTION 2.03 LATE SUBMISSIONS .
The City shall not be responsible for propusals arriving late due to couriers, del;venes to wrong looatrons express mailing services, stc.

SECTION 2.04 CANCELLATION OF OPENING
if City Hail is closed by the Mayor due to an emergency or winter weathsrosndit
first day Crty Hall is open to conduct normal business functions. The time and lacaiion
scheduled in the Request for Proposals.

theduied bld openmgs will be postponed to the
& Bpening will be the same as originally

SECTION 2.05 RIGHT TO WITHDRAW i ;
A proposer has the right te withdraw his/her bid anytime prip to the fime era for Doenmg A reguest to wnhd : w muskbe in writing,

SECTION 2.08 REQUESTING INFORMATIBN-
Any prospective proposer requesting a change in or mterpre*ataon of existing spe{:mcaﬁons of terms and condltlons must do s at least
four (4) days, excluding Saturdays, Sundays and Holidays, befo & schedulediproposal opening date. Al réquests are to be in wrifing
and defivered, faxed (o the Purchasing Departmena (078-281-87 3)-_0r ema«ied to purchasing@aioucester-ma.gay. If necessary, to
maintain a fair and equat bidding environ 1, the y.will tssue addent | fo all proposers who have requesied bid packagss.

SECTION 2.07 INCOMPLETE PROPOSA
operly signed, or contrary to the instructions and
requirements contained in the Req est for Proposal may b "f.-Giouc_:ester. Conditional proposals will not be

accepted,

SECTION 2.08 %,
Purchases of goods and
Massachuselts sales:ta%

empt from the payment of Federal excise taxes and the
rice computations. .

SECTION 2.09 CONTRACT ASS!GNMENT
The successfisl consultant will not be permitted: to assign or underlet: he contract, nor assign either legal or equitab! Yy, any moneys
hereunder, otits claim thereto, without the previous wr;tt 5 the City of G%oucesfer

SECTION 2,18 CONTRACT MANAGEMENT
The Contract"Manager is Jim Duggan, Chief Administrative Officer. The Contract Manager is located at 8 Dale Ave, Glouzester MA

01830. The tele hcﬂe number is (978} 281-8700.

SECTION 3.00 STANDARD TERMS AND CONDITIONS

SECTION 3.01 PROPOSAL REJECTEON
The City reserves the righ __o feject. any and all proposals or to accept thet which is deemed in the bes! interest of the City of

Gloucester, Massachusetls.

SECTION 3.02 PROPOSAL WITHDRAWAL
No propaser may withdraw their proposal after the opening and prior 1o the execution and defivery of the contract or if no award is made
at the expiration of thirty days (30) business days after the opening of the proposal.

SECTION 3.03 RIGHT TO WAIVE
The City reserves the right to waive any “minor informalities” or allow the proposer to correct them,

SECTION 3.04 EQUAL OPPORTUNITY

It is understood and agreed that it shall be a material breach of any contract resulting from this proposal for the Contractor to engage in
any practice which shall violate any provision of Massachusetts General [ Laws, Chapter 151B, relstive to discrimination in hiring,
discharging, compensation, or terms, conditions or privil eges of emplayment because of race, color, refigious creed, national origin,
sex, age, sexual orientation, nandicap or ancestry,

CITY OF GLOUGESBTER, Office of the Purchasing Agent, 8 Dale Ave., Gloucester, MA, 01036, Tel: 978-281 9710, Fax: 978-281-8763, purchasina@gioucestor-ma.gov
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Section 3.05 . Proposal Effective Date :
The proposal wifl remain in effect for a peried of 60 days fram the deadline for submission of proposals or unti! it is formally withdrawn,

a contract is executed, or this RFP is canceled, whichever accurs first,
SECTION 3.08 CONTRACT DURATION ‘

Work as deseribed in the Scope of Services shall begin immediately following the execution of & contract, which is estimated to be upon ;
contract execution. The completion of the contract shall be one {1} year from date of contract execution, 1

SECTION 3.07 CANCELLATION
The City will have the oplion to cancel the contract provided that written notice is given 10 days prior to the effective termination date,

SECTION 4.00 PROPOSAL SPECIFICATIONS

SECTION 4.01 RFP PACKAGING

Six (6) separate sealed envelopas, four (4) containing the non-price technical proposal marked “Non-Price {Technical) Proposal -
Tourism Consultant” RFP 10118 and Two (2} containing the price proposal market “Price Proposal #10118 “Tourism Consuliant * must
be received by the Office of the Purchasing Agent, City Hall, @ Dale Avenue Glc ucester, Massadhysetts 01830, prior t0 11:00 AM on
i lechnical proposals. Therefore, please make no
duitepient. wil reésult in disqualification. I is the sole

January 18, 2010. Chapter 30B reguires that price proposais must be sep;a_f
reference fo pricing in the nan-price technical proposal. Failure to adherg™to'this re
responsibiiity of the Offeror to insure that the proposal arrives on time at the designa

SECTION 4.02 PRICE SUMMARY FORMS LT
The Price Summary Forms must be completed. No substitute-form Will
The Proposer should make no reference fo pricing in the Nof-Price (Technj
disqualification of proposer. ;

1 throughout the contract.

accepted. Pricing must remain f
‘ ‘aghere to this will result in

Proposal submitial. Failure f¢

SECTION 4.03 QUESTION AND RESPONSES
All interprefations of the RFP and supplemental instructions will ‘b
for clarification or any questions about information contained in the-R}
Purchasing Agent. Any information sent to one proposer will be availabl

dhe formj-of written addenda to the RFP specifications. Reguests
P, shatld be addressed in writing or faxed lo Donna Compton,
proposers,

SECTION 5.00 SPECIAL REP SPECIFICATION .

SECTION 5.01 INTRODUCTION
Al information in the proposal shodld:be organized and presented:as directed below:The proposal should provide a straightforward !
and concise description of the Citerpr's commitment and ability tosperform the services described in this document, To expedite the
evaluation of proposais,-it is essent_j.'a'l;"-ihat the Offeror strictly adRergsto the insfriictions. A proposal may be deemed fo be non-
responsive, at the Evaluation Committe iscretion, if an Offeror failsi{iicomply with the following instructions.

SECTION 5.02 :
The application’in Section & mu
avaluation critefia,

st be ¢ ¥ provided in this document. This section is a portion of the

SECTION 5.03° COMPARATIVE EVALUATION.C A

This portion ofthe proposal is intended to present a description of the Offeror's quaiification. The Offeror should respond briefly to tems ;
isted in Section®10 Comparative Evaluation Criteria, and included all requested documeantation. When preparing this portion of the i
propusal, the Offefor should clearly identify and respond to each evaluation criteria. !

PLAN OF SERVICES
Jetailed plan describing how the firm will provide the services described herein.  Sufficient detafl should he
y logy and _rg’;sources the firm proposes fo use to perform the services required, how the project wilj

SECTION 5.04
The firm must present:a

CITY OF GLOUCESTER, Office of the Purchasing Agent, 9 Dale Ave., Glaucester, MA. 01930, Tel: §75-281-971 0, Fax: 978-281-8763, purchasingi@oioucester-ma qay
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SECTION 6.00 APPLICATION
RFP No: # 10118 City's Project Description: Tourism Consuliant
[ Firmfindividual Name Org. Type (Proprietorship, Parinership, 5
! Corp.}
Address, Zip [Vear Est. | [ Fib No. |
SOMBA certified (MBE) | SOMBA certified (WBE)
Principal to contact | Title | Tel. No, |
email address [ Fax No |

Key Persons, Specialists and Individuals in your firm to be assigned to this project:
Name & Title Discipline/Project Role

Annual Hours i

J MNote 1. Project Manager Requirec Position f

Key Persons, Specialists, and Individuals in consultant firm to be assigned fo this projact:
Name & Titie Discipiine/Project Role

[ Note 1. Project Manager Required Position

Average number employed throughout the preceding:
celumn #2, the total number holding MA-Registrations, -

Full ime personnel in your firm's Massachusetts:office by discip

[Cot.1 | Cot2 |

; g | Col. 1] Cot2
( Administrative ‘ } | Fire Protaction Soils Engineering |
| | Engineering i i 4
| Architectural | % | ‘| HVAC Engineering & T Bpecification Writers !
{ Acoustical Eng. ! snterior Designing Structural Engineering
| Civil Engineerin ‘tandscape Architects Surveyors
Ecologists sCommunity Relations Transportation Enginser
Mgt i
Electrical £ng. Mechanical-Engineering i Drafters
Energy Specialists Planners: e CADD Operators
Environmental | Sanitary Enginesfing j Other
i Eng. | | ;
{ Other . i Other’ % | Other ;
R : i_Total Personnel |
Recent Projects Bestilllustrating Current Qualifications for this Project:
ProjectNdme, Location, Description Project Cost | Phases | Year to Comp
! Telephone i Email
! !
Project Name, Location, Description Project Cost Phases ! Year to Comp
;
Reference Telephone Email
| |
Project Name, Location, Description Project Cost Phases Year to Comp
. |
Reference | Telephone Emaif

CITY OF GLOUCESTER, Office of the Purchasing Agent, 8 Dale Ave., Gioucester, MA. 01930, Tel: 978-28-8710, Fax: 978-281-8763, purchasingfiaioucesier-ma.acy
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Additional Information or Pescription of Resources Supporting Your Firm’s Qualifications for this Project: (If joint venture,
indicate previous experience with this Jjoint venture.}

| |

5

Principal Business of this Firm and Principal Specialization:

Names & Tities of all Partners or Directors % StockMa:Reg. No. Discipline

All Work, by Firm, Currently Being Performed for the Gity of Gloucester

| Project Name, Location, Description . Project Cost | | Year to Comp
Reference Telephone
Project Name, Location, Description f oject Cost Phases Year to Camp |
Reference - Email ,
‘Project Name, Locatio v, Description Phases Year to Comp ]
: r
! +. Reference Teizphone 4 Email
! Project Name, Lbcation, De's'cription Project Cost Phases Year o Comp
| |
Reference Email |
j !
@
Project Name, Location, Description Proiect Cost Phases Year to Comp
Reference Telephone Email
: i | i
! Project Name, Loca't_ibnz,'?bé"s;c:r'iption é Project Cost ! Phases | Year to Comp
I ] !
!
L Reference Telephone ! Emait
| &
The foregoing statement of facts, sworn to by the undersigned under the penaities for perjury.
Signature Printed Name and Titie Date

Note: If additionat space is necessary, please attach additional 8 % x 11 sheets to this questionnaire

CITY OF GLOUCESTER, Office of the Purchasing Agent, 9 Dale Ave., Gloucester, MA. #1938, Tel: 978-281-9710, Fax: 976-281-8763, purchasing@oloucesier-ma,qov
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SECTION 7.00 SCOPE OF SERVICES SPECIFICATIONS

The City of Gloucester seeks proposals to provide media and public relations support for the City of Gloucester Tourism Commission.
The. tourism industry has important impact on all sectors of the economy. A focused and sustained effort where the impact witl be
greatest is ameng the best use of the city's tourism funds. .

This Reguest for Proposals (RFP) provides project background and describes neszdec media support and specific tasks o be
accomplished by the media contracior. These must be discussed and priced by all respondents according to the instructions given in
this RFP,

Background/Tasks

The Pubiic Relations Program's primary goals are to
«  Support and enhance ongoing efforts 1o promote the Ciy of Gloucester as

 compelling reasons to visit;

¢ Focus outrezch to build upon the region’s established identity;
«  Generate unigue and appealing storfes from the city; I
» - Devalop any and all cutreach with mindfulness towards retaining and preserving the attriblites that attract travelers to the city,;
¢ Increase rational exposure of Gloucester by providing stories, oppoftunities.and event schedules to the madia; and

*  Pursue enhanced media coverage of Gloucester in northeasternipiblicatio

idh quality destination with diverse and

Proposed Public Relations/Communications Services
The Coniractor will be selected on the basis of responses to this B ource on media issues, and
assist in the particular tasks described beiow {within the estimats m=Commission will be actively
involved in media issues, including issues involving the city, but'the Contracter will have lead responsibi ‘_'or'.:fimcﬁon;s detailed,

he Contractor will serve ad &

Ongoing Support sk U . i
The Contractor will provide ongoing strategic support, media: Biease support for; periodic reports to be releaged by the public relations
program and assist in the implementation of additional projects assmdiually agreed to between Contracior and Commission.

Instructions for Submission of Qualifications ...
Bidders must submit their qualifications nglater than11:00.am, Tuesd
facsimile will not be accepted, 5 . L

The bidder's approach should refiectithe needs described’in tHis:RE P, whic subject to further development and refinement basad
on feedback from those who respondto this RFP, as well as the;

FP:

Please use the following outiine t§ anize your response fo’ ty
omplish tilg,-genera! tasks described in this RFP,

1. Work plan. Pravide a concise @escription of how vou would

A, Begin : fohow you would proposestc address general challenges of addressing the general
cormmiinications hé:@gs and the program’s audiences, as described above,

B. Iifext, describe how you would éécti%np.lish each of the sp_a_c‘iﬁc media/pubiic relations tasks identified in this RFP,

r “Ongoing Support”, detail the different evels dhid ypes of services you wouid recommend at the various resaurce

described in the “Budget” section below,

D.  Piovide a staffing plan that describé_fs the media/pubiic relations team members and identifies key persannel by name and
by “in the project. In particular;: describe the qualificaticns and experience of the person{s} who will provide the
tech ssistance and expert advize on media/public relations issues, the person who wilt be responsibie for day-to-day

administration of the profect, and the persons who will have lead responsitility in material development, image, press,

, focus groups, -

2. Bidders Qualifica S Experience. Begin with 2 brief sutmmary of your overall capabilities and experience in media
and public relations projects.  This summary shouid briefly describe your organizational structure, medis expsrience,
cufturaltanguage sensitivity, and capability o support a cemmunity-based communications program. Next, describe how your
company meets the specific requirements for the media/public relations contractor that are describad below. Please be as
specific and informative as possible in responding to each point. Include supporting documents (such as sample materiais), if
any, in an appendix (o your proposal.

A, Substantial experience in marketing, media and/er public relations that is directly relevant to the requirements of this
project,

B. Demonstrated knowledge of the City of Gloucester.

C. Demonstrated knowledge and expertise in the research and analytic skilis required by this project, including sampiing,
cansumer testing and rmarket ressarch, and methodology.

CiTY OF GLOUCESTER, Dffice of the Purchasing Agent, § Bale Ave., Gioucester, MA, 01930, Tel: 978-281-8710, Fax: 976-281 -8763, purchasing@alousesier-ma.gov
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D.  Deronstrated abliity to effectively manage a project of this type.
E.  Atrack record of on-time perforrﬁance on jobs of this size and type.

F. Demonstrated knowledge and expertise in culiuraily sensitive marketing, including reaching a wide spectrum of
demographic groups (such as different racial/ethnic groups; seniors; different income levels).

®

A description of any special experience, knowledge, or skills that uniquely qualify your company for this project. include
case studies where your agency was particularly successful in using public relations to make an impact in a particular

market.

H. Names, pesitions, and telephone numbers of persons who will serve as you "_'férences. Flease Indicate your basis for ‘
selecting these particular references; those vou select should be able to commént on how your firm has handled projects
simitar to this ong,

3. Budget. The budget available for the Public Relations Progrem for fiscal year has‘been set at Thirty Thousand Dollars
(830,000). Administrative costs should be estimated (these costs iny telephone, postage, travel, shipping, research, etc).
Direct printing expenses should be inciuded in the Bidder's budgs nting expensesiiike any other related costs will be
directly born by the Program, should be specifically detailed? west : i the amount or range of such potential
expenses. Please summarize your cost estimates. Hourly rates and fees fGix rofessipnal skilis must be broken out; out-of-
pocket expenditures or reimbursable costs must be shown, '

4. Funding. This project will be funded partly by the. City of'Glougester and partly through a-public. donation. The donation
pertion of the funding has not vet been receivad bythe city. #'ls;being held privately in the G ester Fund pending City
Council approvai to transfer if to the City. This:REP.will not be awaided until the donation has been received, accepted and
appropriated for the purpose of the services setforth in'this RFP. o [

EE

dgad ofi the basis of overall technf’éa! guality and cost. The

15" understanding of the program’s communications neads |
mprehensiveness of the woark pian; creativity and added
s to meet the Program's communications needs; and
on schedule.

5. How Proposals Will Be Evaluated. Proposals w
assessment of technical guality will take into account such ,
and tasks to be performed; technical merit, including clarity and
value of the Bidder's suggesti; polt additional or aliernativ
demonstrated skills, experience, and ability to deliver high quality

SECTION 8.00 METHOD OF PAYMENT _
The successful Proposer shall submil: request for payment monthiy:i;
the contract manager. 3

SECTION 8.00 RATING COMPARATIVE CRITERIA L :
All proposats will be reviewed in accordafice with MGL Chapter 308 by Selection Committee, and final selection will be based upon
an evaluation and analysis-of informiation and materiais required-under the RFP, and possible interviews with selécted firms.
Proposals that meet the minimutti-criteria’will-be reviewed for responses to the comparative evaluation criteria {section 10.0}). Each :
proposal shali -consist of two {2) separate parts,.a.Non-Price (Technical) Proposai and a Price Proposal. The Non-Price and Price
Proposals shalt be evaluated separately. LI i

twelve equal

sf@i]‘!ﬁ‘wentg unless stated otherwise in writing by

SECTION 9.01 - MINIMUM RATING COMPARATIVE CRITERIA
Minimum rating-comparative criteria includes: »

1. REFERENCES: List references that canbe contacted during the RFP process, Two of the refersnces mus: be clients for
which proposer is providing services similar to those outiined in the RFP. include the cusiomer name, contact person, hisfher
fitle, adére ‘and telephone number. (Complete Reference Form)

2. COMPLETENESS OF PROPOSAL: All Quality Requirements, Application, Comparative Criteria and forms submitted
complete andias requested in the RFP.:°

3. TECHNICAL AP j Demonsirates understanding of the project and meets City needs,

UATION CRITERIA

SECTION 10.00 COMPARA

SECTION 10.01 NON-PRICE {TECHNICAL) PROPOSAL

General: The City reserves the right to award the contract to the most advantageous proposal, taking into consideration both technical
and fee aspects of the proposals submitted and shall not he required to award to the firm submitting the lowes! cost proposal.
Technical proposals will be scored based on the criteria lsted below. The City will then open the cost proposal. The City reserves the
right to conduct interviews of any or ali of the firms that submit a proposal. The Proposers shall be ranked in accordance with the
following selection criteria and its associated weight as follows:

‘ Highly Advantageous | Advantageous ] Not Advantageous i Not Accepfahle ;
L. o

CITY GF GLOUGESTER, Office of the Purchasing Agent, 8 Daie Ave., Gioucester, MA. 01 930, Tel: 978-281-9710, Fax: 978-281-8763, purchasina@oioucester-ma. ooy
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Relevant experience and contacts in marketing, media andfor public relations that is directly refevant to the requirements of
this project:

Highly Advantageous Three vears or more
Advantageous More than two vears but lass than three years
|_Not Advantageous Gne vear or less

Demonstrated knowledge of the City of Gloucester:

Highly Advantageous In gepth knowledge of the City of Gloucester

Advaniageous Some knowledge of the Cliy of Gloycester

Not Advaniageous Minor knowledge of the City of Gloucester L i
| Not Acceptable No knowledge of the City of Gloucester i ?
References:

Highly Advantageous Tre Proboser has ondy favorable references on simitar projects, ]

Advantageous The Proposer has more favorabie than unfavorable references on simiiar projscts. !

Not Advantageous |_The Proposer has fewer favorable than unfavoraple references on similar projects. J
| Not Acceplabie i The Proposer has no favorable references on. iariprojects, ]

Technical Merit inctuding clarity and comprehensiveness of the proﬁdsal: ’

Highly Advanfageous The Proposer's Plan was clear, fully addressed and goals uhdersfbo{t -
Advantageous The Proposer’s Plan was clear anc goalswere addressed,
| Not Advantageous The Proposer's Plan unclear, e

Creativity and added value:

Highly Adventageous The Propaser's Plan had"‘severa—i'-‘m‘novaiive ideas & i ' |
Advantageous The Proposer's Pian had a few innovative ideas o &
I Not Advantageous | The Proposer's Plan had no innovativeideas

SECTION 10.02 PRICE PROPOSAL ..~ i
The Price Proposat shall be submittedion the form

pidviled or on a ‘Similar. format to the sampie provided herein and shatl be in
services, thesfiumber of hours and salaries for each team member and

sufficient detall o clsarly indicate, by.€ach task in the scope
consultant required to compiete the work, -

SECTION 11.00 FORMS TO BE C MPLETED & INCLUDED N ?HE.TECHNECA : R’bPOSAL PACKAGE
All Proposers shall submit bids in str ccordance with the submissj equirementsiiisted balow. Any Proposer falling to provide ail of
the following submission. requirem =will be considered “not responsive” apdl thelr proposal may be rejected without further

consideration. :

SECTION 11.042"NON COLLUSION STATEMENT o
All Proposers are responsible and required b'y‘-.M-a{ssachuseﬁs GeneralLaw tc submit & statement of Non Coliusion with their bid. If a
form has not been include in the Invitation for Bid.package, you may.fequest & copy from the Purchasing Office The City is required to
refect any bidithat does not include & completed Statement-of.Non Collusion.

ACKNOWLEDGMENT OF ADDENDA IF ISSUED
| acknowledge the receipt of any addenda by signing and indluding it in their bid submission.

SECTION 11.¢
Each bidder sk

SECTION 11.03 "REFERENCE FORM

SECTION 11.06 RESUMES OF KEY PERSONNEL ASSIGNED

CITY OF GLOUCESTER, Office of the Purchasing Agent, 9 Daie Ave,, Gloucester, MA. 01930, Tel: 978.281-8710, Fax: 97B8-281.8763, purchasing@gioucester-ma.gov
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REFERENCE FORM:

Governmental Agency or RBusiness | Contact Person i Title Telephone
f F
Description of Project
Governmental Agency or Business Contact Person ) Thle Telephone
Fiid
Bescription of Project
i
i
L —
| Governmental Agency of Business ] Contaci Person Title 1 Telephore
I |
Description of Project
| Governmental Agency or Business Contact Person Tifle | Telephone
T [ p

Description of Project

[ Tetephone

: Governmental Agency or Business 'Contact Person Titie
. N R
Description of Project
Governmental Agency or Business Contact Person Title ] Telephone
Description of Proiect
| Govermmenta! Agency or Business . Contact Person Title Telephone
i s . FEr
| Descripticn of Project
i
‘ Contact Person Title Telephone
‘ Description of Project
[
Governmental Agency or Business Contact Perscn Title Telephone

Description of Project

!

This form does not have to be filled out in its entirety.

CITY OF GLOUCESTER, Gffice of the Purchasing Agent, 8 Dale Ave., Gioucester, MA. 01830, Tel: 878-281-9710, Fax: 978-281.8763

\ Rurghasinadboloucester-ma.gov




RFP 10118 Tourism Consultant 14

CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalty of perjury that this bid or proposal has been made and submitted in good faith and without
colluston or fraud with any other person. As used in this certification, the word “person” shall mean any natural person, business,
partnership, corporation, union, committee, ciub or other organization, entity or group of individuals,

Bidder: Address:

Authorized Signature Title:

Telephone Fax
TAX COMPLIANCE

IF A CORPORATION:
State in which Incorporated 3
President : !
Treasurer
Secretary

é’éfsé_giﬁéé'atts?.Y_ES © NO . If you are selected

It a foreign (out of State) corporation - are vou registered to do busines
wSecretary of State, Foreign Corp.

for this work, you are required under Massachusetts General Law Chapter 38D, (o obtainf
Section, State House, Boston, a cerfificate to the awarding authority prior [o award. i

{F A PARTNERSHIP (Name All Partners): e
Name : Address

State/Zip

IF AN INDIVIDUAL.

Name City State/Zip
IF AN INDIVIDUAL DOING BUSINESS UNDER A FIRM NAME: .
Name of Firm ; Business Address City State/Zip
Address Chity State/Zip

Name of Individual

ATTESTATIONCLAUSE . . : :
Pursuant 1o MGL ¢ 62C sec 494, | certify-Under penaities of perjury that 1, to my best knowledge and befief, have filed all state tax

returns and paid all state taxes required by lgw: > :

Social Sécﬁritv No. Or Federal ldentification Né’ LG . Signature or Individual or Corporate Name

Corporate Officer {if Applicable)

CITY OF GLOUCESTER, Gffice of the Furchasing Agent, 9 Daie Ave., Gloucester, MA, 01930, Tel: 978.281-8710, Fax: §78.281.8763, prchasing@aloutesier-ma.aoy




RFF 10118 Tourism Consultant 12

SECTION 12.00 FORM TO BE COMPLETED & INCLUDED IN THE PRICE PROPOSAL PACKAGE
Adl propesers shall submit bids in strict accordance with the submission requirements listed below. Any proposers falling to provide all of
the following submission requirements wili be considered "not responsive” and their proposal may be rejected without further

consideration

SECTION 12.01 PRICE SUMMARY FORM &
’ J Total Cost

" |

!

.

lEH.ASE BID: Consulting Services - Total All Inclusive Bid - AWARD LINE

-

SECTION 12,02 PROPOSAL BREAKDOWN {SAMPLE FORMAT proposer may use thei_g{é rm if in the format below)

e . Total Heurly | Total Labor
Phasg Description Team Member Assignment Hours Rate Cost Costs
Other Expense Description Unit Cost Quantity 7

Indirect Cost
indirect Cost

indirect Cost /

Indirect Cost 7

Totai Cost
Totals SEBHBEIBN

Enter in Section
12.01 A~

SECTION 12.03 AUTHORIZED Slgr;iATURE ke
The undersigned hereby proposes tgfurmish all raquired services:« ontained in RE
contained in Section 12.01. Signatory:must provide evidence of a thority to enter into

10148 Tourism Gonsuitant and for the big price
118 agreement.

&

Street Address State & Zip Code

Com,oan- "Name

Ahorized Signaru}e : T ' Print or Type Name Tifle

E-mall Address Telephone Fax

CiTY OF GLOUGESTER, Office of the Purchasing Agent, § Dale Ave., Gloucester, MA. 01930, Tel: 978-281-4710, Fax: 975.281-8763, purchasino@gicucesier-ma.qoy




RFP 10118 Tourism Consuftant K]
SECTION 13.00 BIDDER CHECKLIST CHECK COMPLETION
TE_CHN?CAL PROPOSAL {ENVELOPE NO, 1}

L TASK COMPLETED

! Propesal sealed, signed and marked as requlired

| Reference Form, compieted

[ Addenda Receipt Acknowtedged

*_Non Collusion Form, completed

Resumes attachad

Cuestionnaire, completed

Plan of Services, (schedules —
remember no prices hera)

PRICE PROPOSAL (ENVELOPE NO. 2)

! TASK

| Price Proposal Form, compleled

, -
COMPLETED _i

CITY OF GLOUCESTER, Offise of the Purchasing Agent, 9 Dale Ave., Gloucester, MA. 01 930, Tek 978

-281-8710, Fax: 978-281 -8763, purchasng@aloucester-ma.qay




